City Arts Centre

€dmonton

Clay Hand Building Birthday Party
Ages 6-12

Your party includes a one hour program delivered by
a qualified instructor and a one hour room rental.
You can begin setting up your party room fifteen
minutes before the start time of the program. Check
in with the front desk upon arrival for more
instructions. *PLEASE BE ADVISED THAT THE
FOLLOWING ARE NOT PERMITTED; BALLOONS<
SPARKLERS< ITEMS THAT NEED TO BE PINNED, HUNG
OR NAILED TO THE WALL OR CEILING

What to Bring

All painting supplies and clay is provided. Birthday guests will be
creating a bowl with clay, so we ask that they come dressed in clothing

that can get clay on it. No aprons available.

e Closed toed shoes

e Hair elastic to tie long hair back

e Food

Birthday Parties are responsible for supplying all food, cake, beverages, plates, cups, napkins and utensils. Adult
supervisors will be responsible for preparing food items and cleaning up afterwards. If you choose to place an
order for delivery, please note that you will be responsible for payment and delivery arrangements. Feel free to
discuss amenities with the booking agent.

Group Size

Maximum Party Size - 12 party participants & 2 Adults for the dance portion. The party room can accommodate
up to a maximum of 24 people including parents and siblings.

At least 1 adult is required to stay with your group and help supervise during the party. Our facilities are shared
spaces and so we ask that party guests respect the other patrons while enjoying the party. Please remember to
leave the room in the same condition or better than you found it.



Facility Guidelines and group size

Please check in with the front desk upon arrival. Our facilities are shared spaces and so we ask that party guests
respect the other patrons while enjoying the party. Please remember to leave the room in the same condition or
better than you found it. You will receive a phone call once the projects are ready for pick up two to three weeks

after the booking.

Special Requests

To help us deliver programming that works for all members of your group, please inform us if there are any
special needs in the group. This could include mobility issues, medical concerns, allergies, etc.
You will receive a phone call or email one week prior to the booking to communicate special requests and

confirm numbers.

Program Cancellations

You are required to provide written notice of cancellation of programs via email at
artsattractionsbookings@edmonton.ca Programs canceled with 30 days or more notice will not be charged the
program fee or cancellation fee. Cancellations with 8-29 days notice are subject to a fee of 50% of the program

fee. Programs canceled with less than 8 days notice, the full program fee will be charged.
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