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2016 COMMUNITY LEAGUE OPERATING GRANT GUIDE
Deadline: April 29, 2016
Community Leagues submitting their applications after this date may not receive funding for 2016.
Grant Information                 
Purpose of the Grant:
The Community League Operating grant provides limited financial assistance to support operations of a community league for programs and services that benefit residents, including the use of community league facilities by other not-for-profit and multicultural groups at such times as the community league is not using the facilities, for activities that align with the terms of the Tripartite Agreement.

Eligibility and Requirements:
Applicants must meet all of the terms and conditions in Policy C502A including:
· be a registered not-for-profit society
· provide community based programs and services to residents
· optimize the use of their facility by allowing other not-for-profit and multicultural groups to use the facility for activities that align with the terms of the Tri-partite License Agreement

· be a member of the Edmonton Federation of Community Leagues (EFCL) in good standing
· be in good standing financially and legally with the City of Edmonton 

· have signed the most current Tri-partite License Agreement (if applicable)


· applications must include attachments listed in PART C. 
· outstanding final reports from the Community League Infrastructure Program grant need to be submitted in order to receive a Community League Operating Grant.
Ineligible:

· Leagues applying for this grant do not qualify for another operating grant from the City.
Award Amount:

· Grant Awards are calculated by allocating a base amount to each league and a per capita amount for the community league’s population using the most recent Census data.
Grant Submission:
· Application forms must be submitted by email to grants@edmonton.ca. 

You will receive an email acknowledging your submission.
· For information regarding the application form or grant process, please contact the Community Grants office directly at grants@edmonton.ca or at 780-496-4933.

2016 COMMUNITY LEAGUE OPERATING GRANT – APPLICATION FORM

	Community League:
	

	Does the league consent to the sharing of information in this application (including attachments) with the Edmonton Federation of Community Leagues (EFCL)?

	 FORMCHECKBOX 
 yes        FORMCHECKBOX 
 no
 


PART A:  APPLICANT INFORMATION
	Organizational Information

	Legal Name:
	     

	Organizational Mailing Address:
	     
	Postal code:
	     

	Organizational E-mail Address:
	     

	Telephone: 
	(     )      
	Fax: 
	(     )      

	Grant Application Contact

	Name: 

	E-mail Address:     

	Daytime Telephone: 
	(     )      
	Alternate Telephone: 
	(     )      


	Declaration of Officers

	We, the undersigned Officers of the organization, hereby represent to the City of Edmonton and declare that to the best of our knowledge and belief,

· The information provided in, and with this application is truthful and accurate.
· The application is made on behalf of the organization with the Board’s full knowledge and consent.

	
	
	         
	
	
	
	2016

	
	Date
	
	Month
	

	

	
	
	     
	
	President

	Signature of President
	
	Print Name
	
	Title

	
	
	     
	
	     

	Signature of Second Officer/Director
	
	Print Name
	
	Title
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PART B: ORGANIZATION INFORMATION
1. COMMUNITY LEAGUE MEMBERSHIP
For the Sept.2014 – Sept.2015 membership year, indicate the number of memberships sold:

	A) Number of Individual Memberships sold:
	     

	B) Number of Family Memberships sold:
	     

	C) Number of Associate Memberships sold:
	     

	Total number of Memberships sold:
	     


2.   PROGRAMS and SERVICES OFFERED BY THE LEAGUE
List the programs and services your league offered in 2015. 

· DIRECT PROGRAM - league’s program delivered directly to participants by the league’s staff and/or volunteers.
· INDIRECT PROGRAM - league’s program delivered to participants by an external organization and/or contractor.
	
	Name of Program and Service
(do not list special events or meetings)
	Direct

(Y/N)
	Indirect

(Y/N)
	Number of times

Delivered/ year 
	Number of participants

	1.
	     
	
	
	
	

	2.
	     
	
	
	
	

	3.
	
	
	
	
	

	4.
	
	
	
	
	

	5.
	
	
	
	
	

	6.
	
	
	
	
	

	7.
	
	
	
	
	

	8.
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3. STAFF, CONTRACTORS AND VOLUNTEERS
Indicate the number of regular staff, volunteers and ongoing contractors, and the hours they contributed to the league in 2015. 
Regular contractors include anyone hired to conduct programs and services, and ongoing facility operations, such as ice making, custodial services, etc. to maintain a facility.
Do not include contractors hired to address a one-time concern to improve a site, facility or equipment, such as a plumber to fix a broken item.
	
	Number
	Approximate hours/ per month

	Staff:
	
	

	  Full-time staff (30 hours or more/ week):
	
	

	  Part-time staff (less than 30 hours/ week):
	
	

	Contractors:
	
	

	Volunteers: (total hours per year / 12 months):
	
	


4. USAGE OF HALL SPACE
A/ Leagues without a Community Hall:
1. Where do you hold your activities (meetings, programs, events)?
	1.

	2. 

	3. 

	4. 


2. Are the majority of the above spaces within your league’s membership boundaries?  
     Yes / No
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B/ Leagues with a Community Hall: 
1. How many hours was your hall(s) used for community league programs, services, meetings and events in 2015? 
· Example: If a festival is booked for 3 days, include the total hours the hall was actively used over the 3 days (i.e. set-up, programming, take-down).
	 FORMTEXT 

     
	Hours/ year
	
	
	
	


2. How many hours was your hall(s) used for rentals (i.e. weddings, parties, etc.) in 2015?
	 FORMTEXT 

     
	Hours/ year
	
	
	
	


3. List the not-for-profit, multicultural and Aboriginal groups that used your hall(s) in 2015.
	Group/ Organization
	What was the 

hall used for (activity)?
	Did the group pay to rent the hall?
	Number of times group used the hall 

	
	
	yes
	no
	

	
	     
	     
	     
	

	     
	     
	     
	     
	

	     
	     
	     
	     
	

	     
	     
	     
	     
	

	     
	     
	     
	     
	

	     
	     
	     
	     
	

	     
	     
	     
	     
	


4.   What is the league doing to encourage the use of its facilities to not-for-profit, multicultural, and Aboriginal groups?
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PART C: CHECKLIST OF REQUIRED SUPPORTING DOCUMENTS
	 FORMCHECKBOX 

	List of 2015-2016 Board of Directors with names and positions 

	 FORMCHECKBOX 

	Financial Statements for the fiscal year ending in 2015 which must be: 

· signed by 2 Board of Directors with signing authority
· reviewed internally or externally and presented at an AGM as required in the organization’s bylaws

	 FORMCHECKBOX 

	Minutes of AGM at which 2015 Financial Statements were presented

	 FORMCHECKBOX 

	2015 Annual Return filed with Alberta Corporate Registry 

	 FORMCHECKBOX 


	Amended Bylaws filed and stamped by Alberta Corporate registries.
(include only if the bylaws have been amended in the organization’s last fiscal year)


Freedom of Information and Protection of Privacy (FOIP) Statement

Information collected in this application is being collected under the Authority of Section 33 (c) of the Freedom of Information and Protection of Privacy (FOIP) Act and will be used to administer the Community League Operating Grant program. All information collected and used is protected by the FOIP Act. If you have any questions about the collection, use or disclosure of your personal information, please contact the Grants Office at (780)496-4933.
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