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Application Deadline:  4:30 pm, Thursday, March 24, 2015
Purpose of the Grant:

The Community League Infrastructure Program (CLIP) is intended to provide assistance to support the conservation and development of community league facilities/amenities.  Up front planning is critical to the success of capital projects and this grant will assist community leagues to complete the required planning.  The Planning Grant will assist community leagues with costs associated for concept development for intermediate (project costs between $50,000 and $200,000) and extensive (project costs over $200,000) projects including concept studies such as facility assessments to determine scope and scale of a future project.  
Eligibility Conditions and Requirements:

Applicants must:
· be a registered not-for-profit society

· be a member in good standing of the Edmonton Federation of Community Leagues 
· be in good standing financially and legally with the City of Edmonton 

· have signed the most current Tripartite Agreement 

· Apply, or have applied, for the Community League Operating Grant for the current year

Grant Awards:

· A community league may be considered for a small CLIP grant and a CLIP Planning Grant in the same year.
· Awards may be up to 50% of the eligible planning costs

· Maximum planning grant award is $25,000

Award Payment: 

· The City of Edmonton’s Finance Department is moving towards the electronic funds transfer (EFT) system which deposits funds directly into the recipient’s bank account. If your league has not already registered, or if a change to the current bank account information is required, please submit an EFT form which can be found on the City’s website.
Notification and Approval Process:

· The applicant will receive notification confirming receipt of its application.

· The City of Edmonton will review and evaluate the applications and make recommendations for approval by the General Manager (or designate) of the Community Services Department. 

· The applicant will be notified of the decision regarding its application which is final.

Funding Availability
· Due to limited funds, not all requests that meet the established criteria will be approved.  City Council sets the amount available for the Community League Infrastructure Program annually.  A portion of this budget has been allocated for planning grants. 
Grant Submission:

· Application forms must be submitted directly to the Community Grants office by email to grants@edmonton.ca 
· For information regarding the application form or grant process, please contact the Community Grants Office directly at grants@edmonton.ca or at 780-496-4933 or on the City of Edmonton website at www.edmonton.ca.


PART A: APPLICANT INFORMATION 

	Organizational Information

	Legal Name:
	     

	Organizational Mailing Address:
	     
	Postal code:
	     

	Organizational E-mail Address:
	     

	Telephone: 
	(     )      
	Fax: 
	(     )      

	Are you a GST registrant?

 FORMCHECKBOX 
 yes    FORMCHECKBOX 
 no   If yes, what portion of GST is recoverable?    FORMCHECKBOX 
 100%    FORMCHECKBOX 
 50%   

	Grant Application Contact 

	 FORMCHECKBOX 
 Mr. /  FORMCHECKBOX 
 Ms. /  FORMCHECKBOX 
 Mrs:
	     

	E-mail Address:
	     

	Daytime Telephone: 
	(     )      
	Alternate Telephone: 
	(     )      


	Declaration of Officers

	We, the undersigned Officers of the organization, hereby represent to the City of Edmonton and declare that to the best of our knowledge and belief,

· The league has submitted a 2014 Community League Operating Grant Application

· The information provided in this application package is truthful and accurate

· The league is a member in good standing of the Edmonton Federation of Community Leagues 

· The application is made on behalf of the organization with the Board’s full knowledge and consent

	Dated at
	Edmonton
	ALBERTA, this
	
	Day of
	
	2014

	
	(Day)
	
	(Month)
	

	NOTE:  Original signatures required.

	
	
	     
	
	President

	Signature of President
	
	Print Name
	
	Title

	
	
	     
	
	     

	Signature of Second Officer/Director
	
	Print Name
	
	Title



Freedom of Information and Protection of Privacy (FOIP) Statement
Personal information on this form is being collected under the authority of section 33(c) of the Freedom of Information and Protection of Privacy Act by the City of Edmonton, Community Services, and will be used for the administration and management of the Community Facility Partner Capital Grant program.  The aggregate data will be used by Community Services for planning and evaluation and may be shared with other agencies as deemed appropriate by the City of Edmonton.  If you have any questions about the collection, use or disclosure of your personal information, please contact the City of Edmonton, Community Services Grants Office at 780-496-4933. 


PART B: PROJECT PLANNING INFORMATION

	Please indicate what type of project the planning component will address

	 FORMCHECKBOX 

	Facility Assessment to determine the scope and scale of a future project (ie. renovate a facility or build new)

	 FORMCHECKBOX 

	Preserve (Rehabilitation / Restoration / Life Cycle Replacement

	 FORMCHECKBOX 

	Enhance (Expansion / Upgrade / Improvements to functionality or expected life span)

	 FORMCHECKBOX 

	Build New (New construction including replacement of an existing facility)


	Description of Planning Work to be Completed (check all that apply)

	 FORMCHECKBOX 

	Facility Assessment

	 FORMCHECKBOX 

	Project Plan / Business Case (including a Public Involvement Plan)

	 FORMCHECKBOX 

	Environmental Review (i.e. Environmental Site Assessment)

	 FORMCHECKBOX 

	Geotechnical Review

	 FORMCHECKBOX 

	Parking Impact Assessment / Traffic Impact Assessment

	 FORMCHECKBOX 

	Utility Study

	 FORMCHECKBOX 

	Functional Program Development

	 FORMCHECKBOX 

	Concept Drawings

	 FORMCHECKBOX 

	Other:
	     


1) If you are planning for an already determined project does that project fall within the tri-partite agreement boundary?

	     


2) Please describe your proposed project and what need it will address as well as how the planning funding will be utilized and contribute to meeting the identified need?
	     


3) Are you planning for a project that addresses issues identified in a facility infrastructure assessment?  
 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No 
If yes, please identify the assessment

 FORMCHECKBOX 
 2009/10 Stantec infrastructure assessments    FORMCHECKBOX 
 a more recent assessment - Date:_______________
4) How will the planning work be overseen and by whom?  Please identify relevant experience and qualifications.  (i.e. project management accreditation, experience with projects of similar size & scope, etc)
 FORMCHECKBOX 
 Construction Project Manager (that will also be used for the future proposed development project)

 FORMCHECKBOX 
 Project Manager          FORMCHECKBOX 
 External Consultant     
 FORMCHECKBOX 
 Other
	Name:      

	Experience / Qualifications:      


5) Do you have the balance of funds required to complete the planning project identified in your submission?  If No, please outline how you plan to obtain the funds and when you anticipate having them in place.

 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No   
	     



PART C: ATTACHMENTS CHECKLIST 
Please check off the appropriate boxes to indicate document has been attached

Application and Financial Information:  


	League
	Required Documents – must be submitted by deadline

	 FORMCHECKBOX 

	Part D: Project Budget and Grant Request spreadsheet

	 FORMCHECKBOX 

	If applicable, Memo authorizing the community league proceed to concept from the Parks & Facility Development Branch (Planner)

	 FORMCHECKBOX 

	Proposal/estimates/quotes provided for the planning work to be completed

	 FORMCHECKBOX 

	If applicable, documentation to support total project funds as identified in Part D: Project Budget and Grant Request spreadsheet

	 FORMCHECKBOX 

	Copy of Financial Statements for the fiscal year ending in 2015 

Financial Statements must include both these parts:
 FORMCHECKBOX 
 Statement of Operations 

     (may also be called Income and Expense Statement, Revenue & Expenditure         

      Statement or Profit / Loss Statement) 

   And

 FORMCHECKBOX 
 Statement of Financial Position 

      (may be called Balance Sheet)

Financial Statements must be:

· reviewed/audited by independent auditors (internally or externally) 

· presented at an AGM as required in the organization’s bylaws
· signed by 2 Boards of Directors

	 FORMCHECKBOX 

	Copy of Current Use of Proceeds List (or equivalent) from Alberta Gaming and Liquor Commission (if gaming funds are used for project) 


Post-Grant Approval Requirements:

A Funding Agreement will need to be signed. This outlines the responsibilities of the City and the league pertaining to such things as final reporting requirements. It must be signed by two people authorized to sign legal documents and must be sealed using the league’s corporate seal or be signed in front of a Commissioner for Oaths if the representatives do not bring the league’s corporate seal. 
A Confirmation of Total Project Funds Worksheet & Declaration form will need to be completed before funds are disbursed. 
A Final Project Report will be required within 60 day of completion of your planning project.  If a Final Project Report is not submitted within 60 days the community league will be ineligible to apply for further City of Edmonton grants for one year.
CLIP - Planning Application Form
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