Restricted Items

Attachment |

Restricted items are specific goods and services which in the interest of control, economy and efficiency may only be
purchased either through Materials Management or other approved processes. The following goods and services may

NOT be purchased using a Low Value Purchase Order or Corporate Procurement Credit card.

Goods or Service:

Brochures, Printed
Material and Advertising

Required Process / Contact:

\ 4

Printed Forms and
Materials

Require Approval by
Corporate Communications

Commercial or Industrial
Packaged Chemical or
Hazardous Products

Requisition to Digital Print
Center or SAP Reservation
to City Stores

\ 4

Computer Hardware &
related equipment,
Software, IT Services,
Software as a Service
and Custom Apps

SAP Reservation to City
Stores, or Requisition to
Materials Management

RESTRICTED
ITEMS

Office Furniture and
Seating

Request to Inside
Information or to IT
Customer Service Manager

Inventoried Goods

Request to Departmental
Furniture Coordinator

Professional Services

\ 4

SAP Reservation to City
Stores

Contractors performing
work on City sites
including Construction

\ 4

Requisition to Materials
Management

Automotive Fuel (except
outside of the Greater
Edmonton Area)

\ 4

Requisition to Materials
Management

Safety and Protective
Equipment

\ 4

Fleet Services or other
approved fueling depots

Goods and Services
imported from Vendors
Outside of Canada

\ 4

SAP Reservation to City
Stores or Requisition to
Materials Management

A 4

Requisition to Materials
Management
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