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SECTION 1 — GETTING STARTED

OVERVIEW OF ON LINE SYSTEM

The on line system can be used as follows:

PERMITS:
e Apply and Pay for a new electrical permit (both residential & Commercial)

e Fill out the Permit Details on an electrical permit that was paid for as part of the Building
Permit for a new single family home, new semidetached or row housing home.

e Once these permit details are provided, the permit is issued & the contractor can
then book the required inspections. Because the contractor and permit was already
paid for as part of the building permit, no payment is required.

e Apply for an electrical permit that has been paid for as part of a Commercial Final
Building Permit.

e Inthese situations, the Commercial Final Building Permit has paid for the electrical
work associated with the building permit and therefore, no additional payment is
required.

INSPECTIONS:

e A company can book inspections on line as long as: the permit is issued and the
company has been identified as the electrical contractor on that permit.

e Ifaninspection is booked, it remains on the system until the day of the inspection. Up
until the day before that inspection, you can alter or change inspection requests by just
overwriting the original request

e Once the inspection has been completed, the results are posted online. You will be able
to view and print these results
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SIGNING INTO THE SYSTEM

You MUST be a registered user to use the on line system.

If you have not already become a registered user — download and send in the Permit application
for Electrical Contractors.

1. Go tothe ON line Permit Site at City of Edmonton web site:
a. www.edmonton.ca/onlinepermits

b. You should now be at the sign on for the on line service page.
c. Click on “ Online Services Link” to access the site
d. Once on main page — mark as Favorite

APPLYING FOR A NEW ELECTRICAL PERMIT — ONLINE
kK N PORTANT NOTE® %% % %% %k sk k%

Do NOT APPLY for a new electrical permit if :

a. The work has been paid for as part of the building permit

Residential is any type of unit a person lives in (single family house, duplex, etc.)

The following new residential building permits ALWAYS include the initial
electrical contract work as part of the building permit.

1. New Single House Construction
2. New Semidetached housing
3. New Row housing

Finished basements permits are required even if the building permit included the
wiring of a finished basement.

Residential renovations to existing homes do NOT include electrical permits as
part of the building permit. The electrical contractor must apply and pay for a
new electrical permit.

The General Contractor has the option of including or not including electrical
work associated with his building permit in the original Commercial Final Building
Permit.

1. If the General Contractor has paid to include electrical work...the electrical
subcontractor must apply for but will NOT have to pay for the permit.

2. If the General Contractor has NOT paid for the electrical permits associated
with their job, the electrical contractor must apply and pay for a permit.
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SECTION 2 SUMMARY OF PROCESSES

Summary A New Permit Application

Summary B New Single Family, Semi Detached or Row Housing Permit Application

Summary C Commercial Final Building Permit

Summary D Paying for the Permit

Summary E Scheduling Inspections

Summary F Inspection Results

SUMMARY A — NEW PERMIT APPLICATION

Applying and Paying for a New Permit which has NOT been paid for as part of the building
Permit

Do not use this process if:

e The electrical permit is associated with the construction of a New House, Semi
Detached or Row Housing job (see Summary B) or

o If the electrical work was paid for and included in a COMMERCIAL FINAL Building
permit (see Summary C)

SUMMARY OF STEPS
1. Click “New Permit”
2. Fill out “On line Application fields”
b. Guidelines for various fields:
i Address: address is split between fields Suite: Unit #, House — 1*' part of
address & Street/Avenue : 2™ part. (lookup glass confirms address).

ii.  Type of work: if permit includes a service change and other work...always select
“ service change”

iii. Master Electrician #: This number is automatically filled in by the System using
the Master electrician number you have identified to us on your account. If you
change your master electrician, you will need to contact our office to update
your master information.
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iv.  Service Connection required: This box must be checked if you need a service
connection to EPCOR. This box will ALWAYS be checked for any new building
construction ( even if something existed there before)

V. If Electrical Permit is included in a commercial final: Do NOT put anything in
this field. This field is only filled out if electrical permit fees have been paid on
the COMMERCIAL Final building permit.

3. Review information to ensure accurate.
4. Click “SUBMIT”
c. No changes are accepted online once the application has been submitted. If
changes are required, please contact 780-442-5054.
5. Permit Confirmation screen is created
6. Print permit confirmation screen
7. If no other “New” permits required:
a. Click “Unpaid/Unissued Permits” link to pay for permit. This goes to a screen that
lists all of the company’s permits that are either unpaid or unissued.
b. Click “Pay ?” box beside the permit selected for payment
c. Click “Pay for permit” to be directed to an e-commerce site for payment
8. If additional “NEW permits required:
a. Click “ New Permit” link & repeat process until all of the “NEW Permits required are
created”
b. Click “Unpaid/Unissued Permit” link
c. Select all the permits requiring payment (check box beside them)
Click “Pay for Permit” link to complete one e-commerce payment

SUMMARY B - NEW SINGLE FAMILY, SEMI DETACHED OR ROW HOUSING PERMIT
APPLICATION

SUMMARY STEPS
1. Click “Permit Inquiries” link
2. Enterin full address (requires full street name & quadrant for search) of new single family
home/semi detached or row housing job
a. If the electrical permit shell has been created, it will show in this listing ( electrical
shell is created when Development Permit is issued on a New Single Family Home
job & when the building Permit is ISSUED on a semidetached and row housing job)
b. Status of job should be “NEW” and Fee amount $0.00
3. Click “Detail” link beside the permit
4. Enter in Permit details:
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Type of work: New
Permit for: choose either — New Single Family Home, New Semi- Detached Home or
New Row House
File reference: file reference number
Master electrician number: automatically filled in by system using the master
number identified on the customer record. If using a different master, please
contact the City of Edmonton to update the records.
Occupancy Type: Residential
Building Type or Installation: Single family or Multi family (if semi detached or row
housing)
Supply Service Required (usually either overhead or underground. This is
determined by how the electrical service comes into the residence)
Electrical Construction value: Not required — system will overwrite to 0 because
permit has been paid for as part of the building permit
Volts/Amps & Phase: Fill in appropriate Volts/Amps & Phase from drop down
selection
Service Connection and/or EPCOR meter required
If it is the wiring permit associated with the new house — click this box.
If it is the underground wiring permit — Usually this box is not clicked however,
this box MUST be clicked if for any reason the meter is being disconnected,
moved, touched etc.
Installation description: brief description of the work you are doing
Commercial Combo Permit No: Do NOT fill out this field....LEAVE BLANK. This field
is only filled out if you were applying for an electrical permit which has been paid for
as part of a COMMERCIAL Final building permit.

5. Review details and click “Submit”

The screen doesn’t change to a confirmation screen

The phone number will change format from 780XXXXXXX to 780-XXX-XXXX. This
change in format indicates your information has been sent & received by the City of
Edmonton system.

6. The permitis now reviewed by the City of Edmonton Inspections group.

a.

This process will normally take up to 2 days.

b. The “ISSUED” permit will be emailed to the contact if an email address has been

listed on the account.
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SUMMARY C - COMMERCIAL FINAL BUILDING PERMIT

*k k%KX NMPORTANT NOTE ™ * % % % sk sk sk sk sk
The POSSE JOB # is required for the COMMERCIAL FINAL BUILDING PERMIT

e Format: XXXXXXXXX-XXX

SUMMARY OF STEPS
1. Click “ NEW Permit” link
2. Enter in Permit details:
a. Enterin Address where job is being done
i Identify the unit or suite number on these jobs whenever applicable.
ii.  Address is split between the 3 fields: Suite - House & Street/Avenue
iii.  System will require the full address (NW, SW etc). A look-up icon is available
b. Type of Work: Select appropriate option
c. Permit for: Commercial
d. Electrical Work: select appropriate option
e. Company file number: The company’s reference number for this job
f.  Master Electrician Number: System will automatically fill in the master number as
identified on the company record. If a change to the master number is required,
please contact the City of Edmonton to update your record.
g. Occupancy type: Select appropriate option
Building Type or Installation: Select appropriate option or if none apply, choose
“Other”
i. Supply Service: Select appropriate option
j.  Electrical Construction value: Enter is value (format: xxxx — no commas or cents)

=

i.  This will not generate a fee. The value is tracked in the system.
k. Volts/Amps/Phase: Select appropriate options from drop down lists
|. Service Connection and/or EPCOR meter required:
i.  This box MUST be clicked if for any reason the meter is being disconnected,
moved, touched etc.
ii. All NEW buildings require this be checked.
m. Permit Number: This field MUST be filled in with the POSSE JOB # (XXXXXXXXX-XXX)
of the commercial final building permit otherwise additional fees will be applied.
3. Review details and click “Submit”
4. Once confirmed as complete, a confirmation screen will be created.
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i Permit fee will be SO (because permit was paid for on the Commercial Final
Building Permit)
ii. New electrical permit number will be assigned (Format EDM2011-XXXXXXX)
5. Print Screen (if desired)
6. Inspections will be able to be scheduled once the permit is “ISSUED”.
a. These permits will not be issued until the City of Edmonton Inspectors have
reviewed and issued the permit. This process usually takes up to 2 days.
b. The “ISSUED” permit will be emailed to the contact if an email address has been
listed on the account.

SUMMARY D — PAYING FOR THE PERMIT

There are number of different ways to pay for permits.

SUMMARY OF STEPS
1. Apply for the required permit or group of permits
2. On the last permit:
a. Click the “My Unpaid/Unissued” permits link.
i.  This screen will list any of the company’s “UNPAID” or “UNISSUED” permits.
b. Select the permits for payment by clicking on the box beside that permit under the
“PAY?” Column
c. Click “Pay for Permits”
The e-commerce site will group all of the permit fees selected for payment into a
single payment
e. Click “Ok” for viewing the pages over a secure site
f.  Enter the credit card information
g. Click “Submit”
i Another screen will ask for the password for using the credit card. This
password is set up between you/the company and the bank.
ii.  Once the payment is complete, a confirmation of payment screen will be
created.
iii. Print a copy of this screen for company records. The City of Edmonton is unable
to provide receipts for on line payments.
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PAYING FOR PERMITS USING THE PERMIT INQUIRIES SCREEN
A permit may be paid for within 48 hours of the application:

Click “Permit Inquires” link

Enter in the search information

Click “List”

The permit information will be shown with the payment option.

AW

a. Click on box beside the permit for payment

b. Click “Pay for Permits”

c. Enterthe credit card information

5. Click “Submit”

a. Another screen will ask you for your password for using your credit card. This
password is set up between you/the company and the bank.

b. Once the payment is complete, a confirmation of payment screen will be created.

c. Print a copy of this screen for company records. The City of Edmonton is unable to
provide receipts for on line payments.

SUMMARY E - SCHEDULING INSPECTIONS

To schedule an inspection, the permit must be paid and ISSUED and you need to be identified as
the contractor on the job

SUMMARY OF STEPS

1. Click “ Schedule Inspections”
a. Enterin search criteria

2. List of inspections will be presented
b. View list and select “appropriate inspection type” (final, rough-in or service)
c. Fillin the following information:

iv.  Service Field: This field will only show for an “ELECTRICAL SERVICE
INSPECTION”. If booking that type of inspection, select either Main or sub
from drop down list

V. Requested Date: Click the “blue date icon” beside this field to select the
preferred inspection date. If inspections are booked before 3 pm they can be
booked for the next weekday (Monday through Friday — not including Statutory
holidays) If submitted after 3 pm inspections can be booked for 2 weekdays
later.
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Vi. Contact Name or Access number: Name of person the City will contact to get
access to the inspection site or the Access number that can be used by inspector
to gain access to the site

vii. Contact Phone Number: Phone number for that contact ( format 780xxxxxxx)

3. Click “Submit”

a. The screen will either give you an error message or the phone number will change
format to 780-XXX-XXXX indicating the request has been received by the system.

b. The inspection request information remains on the screen until the inspection has
been completed.

c. Once the inspection has been completed, the inspection will disappear from the
listing.

d. Inspection dates can only be changed up to the day before the inspection.

NOTE: If another inspection is required for a different address, click “SEARCH”. The search
screen will appear, enabling entry of another address or job number.

SUMMARY F — INSPECTION RESULTS

SUMMARY OF STEPS
1. Click “Inspection Results”
2. Input either the EDM permit number or search for any inspections done on your jobs within
a specific time period using the “Duration” option
3. Sort the list by clicking on any of the headers
Deficiency: A “Deficiency” link will appear if a deficiency or observation has been noted.
a. Click on this link to review the deficiency.
5. Print this page if you want a record of it.
a. Ifitis aservice inspection —the EPCOR comments will be shown in the EPCOR
comments column on the main screen.
6. Click Back button to return to previous screen.
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SECTION 3 — DETAILED SCREEN SHOTS FOR PROCESSES

PART A: ACCESSING THE ONLINE SYSTEM FOR THE 1ST TIME:

SUMMARY OF STEPS

1.

Go to ON line Permit Site at City of Edmonton web site:
a.

e.

b
C.
d

www.edmonton.ca/onlinepermits

Sign on for the on line service page

Click “ Online Services” to access the site
Click “Online Services Link”

ATTRACTION 5 |

& RECREATION BUSINESS

BYLAWS &

LICENCES CITY GOVERNMENT

ENVIRONMENTAL

Home > Bylaws & Licences > Licences & Permits = Online Services > Apply for Commercial Permits

Bylaws & Licences

Bylaws & Licences Services
Bylaws
Licences & Permits
Business and Commercial
Online Services
Apply for Commercial Permits
Apply for Business Licenses
Apply for Pet Licence
Online Services Manual & FAQ
Pay Licence & Permit Fees
Permit Types
Publications & Fee Listing

Residential Licenses & Permits

Click “Building, Electrical, Mechanical pe

Apply for Commercial Permits

Online Services

« Apply and pay for plumbing and gas permits

» Apply and pay for heating and ventilation permits

* Apply and pay for an electrical permit

» Search for and examine details on existing permits

» View inspection and deficiency results

Schedule inspections for:

s House combination permits {(new construction)

« Multifamily row housing permits (new construction not including

stacked row housing)

Electrical permits
Accessory building permits
Plumbing and gas permits

Online Services Link

Heating and ventilation permits

Semi-detached housing permits (new construction)

To use the & online services you must be a registered user.

- City of

Building, Electrical. Mechanical permits and inspections
Business licences

Bylaw and Animal complaints

Home Based Business permits
Land Development and Su 1 applications

Pet licences
Planning Academy
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A Security Alert will appear at the first login
g. Click “in the future, do not show this warning”
h. Click “OK”

Security Alert =l
You are about to view pages over a secure connection.
g ]

Ay information you exchange with this site cannot be
viewed by anyone else on the web.

More Info

i. Click “ Yes” to show both secure or non-secure items

Security Information X|
r',_ﬂ, This page contains both,secure and nonsecure
] items.

Do you want to ay the nonsecure items ¥

fo Yes No |  Moreinfo

User ID:

Password: I

Sign in using the UserID &
Password givento you when
you became a registered user.

This password can be
changed once you are in the

system

YOU ARE NOW SIGNED INTO THE ONLINE SYSTEM:
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Accessing the electrical online screens is done through a series of links found on the left hand
side of the Welcome Screen under the “ELECTRICAL PERMIT” section : (New Permit, Permit
Inquiries, Schedule Inspections, Inspection Results)

€dmonton

Electrical ~ Welcome to the Permitting and Inspections Section
Permit -~
New Permit
Permit Inquiries
Schedule Inspections
Inspection Results

The On-line Permitting System provides building contractors with quick and convenient access to various permits.

Select a menu item on the left for the corresponding permit type.

» HVAC Permit
New Permit

Using this system, you can:

PART B: APPLYING FOR A NEW PERMIT

Applying and Paying for a New Permit which has NOT been paid for as part of the building
Permit

Do not use this process if:

e The electrical permit is associated with the construction of a New House, Semi
Detached or Row Housing job (see Part D) or

o If the electrical work was paid for and included in a COMMERCIAL FINAL Building
permit (see Part F)

SUMMARY OF STEPS
1. Click “New Permit”

Permit
New Permit
Permit Inquiries
Schedule Inspections
Inspection Results

. Ehm},:a, / Welcome to the Permitting and Inspections Section

The On-line Permitting System provides building contractors with quick and convenient access to various permits.

Select a menu item on the left for the corresponding permit type.
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2. Fill out New Permit

€Smon

ton

, Electrical
Permit

New Permit

Permit Inquiries

hedule T

APPLICATION FOR ELECTRICAL PERMIT

DO NOT FILL OUT THIS FORM if applying for an electrical permit associated with the
construction of a new single family home, or semi-detached or row house. INSTEAD, fill
out your permit details using the PERMIT INQUIRIES link under the Electrical section.

Inspection Results

» HVAC Permit

New Permit
Permit Inquiries
Schedule Inspections
Inspaction Results

» Plumbing and
Gas Permit

Mew Permit

Permit Inquiries

Schedule Inspections

Inspection Results

Rowhousing
Permit

Permit Inquiries
Schedule Inspections
Inspection Results

» Single Family
House Permit
Permit Inquiries
Schedule Inspections
Inspection Results

Accessory

Building Permit
Permit Inquiries
Schedule Inspections
Inspection Results

¥ Account

User Sign In
Change Password
On-Line Services
Sign Out

Suite: House:

Street/Avenue: [ Q)  Enter the full street name. (ie: 71 STREET NW)
Type of Work: | (Mone) || 2 r
Permit For: (None) - IMPORTANT: This phone number
Electrical Work: (None) - changes automatically to the format
of 780-XXX-XXXX once the

I ber: = 5 Aol : 2
Fourkietimber I information is received by the City
Contact Name: [ <+ Iﬂ of Edmonton after you submit it
Contact Phone Number: [ (Eg: 780X00000X) db—

Master Electrician Number: m-00304g™ #B.1f this is not your signing master electrician, please contact the City of Edmonton at 780-442-5054.
Occupancy Type: (None) -h—-—l :
Building Type or Installation: (None) >

Supply Service Required: (Nane)
Electrical Construction Value: (Eg: 16000) ff————| |
volts:  [(None) =] amps: [(nene) =] phase: [(None) _;|4——

Service Connection and/or EPCOR Meter Required: [~ Eg: Service Change, Main Panel Change Out, Sub Service, Meter Requires Re-seal 4

Installation Description/Comments: Required: Max 200 Characters

If Electrical Permit fees are included in a Commercial Building Permit, enter the permit number below.
Permit Number: (Eg: 300000000 XXX il

You must confirm your permit details before you submit.

Once submitted, the only way to make changes is to phone 780-442-5054.

[siibiit dg— 17 |

FIELDS UNDER NEW PERMIT APPLICATION LINK:

1. Address

a. These fields are used for both residential & commercial properties

b. The address must be split between the Suite (if applicable), House and the

street/Avenue fields.

c. Example:

Original Address field

#150 —12225- 105 ave NW Suite: 150

House : 12225
Street/Avenue: 105 avenue NW (there must be a
space between 105 & avenue)
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€dmonton

Electrical APPLICATION FOR ELECTRICAL PERMIT
Permit

New Fermit DO NOT FILL OUT THIS FORM if applying for an electrical permit associated with the
e TRt s construction of a new single family home, or semi-detached or row house. INSTEAD, fill
Schedulqunspectians out your permit details using the PERMIT INQUIRIES link under the Electrical section.

Inspection Results Suite: I House: !9560

» HYAC Permit Street/Avenue: [145 STREET NW ©) Enter the full street name. (ie: 71 STREET NW)

NOTE**If you are not sure what quadrant (i.e. NW) that the address is in, you can input
the address and then click on the spy glass icon. It will either: a) bring back the g]
complete address in the correct format (e.g. (NW, SW etc) or it will give you a list of

possible matches for you to choose the correct address from.

2. Type of work

a. Click on arrow and select appropriate option from drop down list to match the job

b. Screen Example:

Tyne of Work: |None) "

Fewire/Renovate
Service Change
Electrical Utility
Communication

Sign/ Qutline Lighting
Qther

c. Guidelines for choosing some of the options:
i If wiring is for a new structure being built, select “New”

Click down
arrow to get
drop down
list
then..select
option that
matches your

ii. If renovations to an existing structure, choose “Rewire/Renovate” unless the

service is also being changed. Then choose “Service Change Option”

iii. If changing the service, select “Service change”

iv. If doing both service change and wiring, choose “Service Change”

v.  Choose “Other” only if the work doesn’t fall into any of the previous groups

3. Permit For

a. Click on arrow and select appropriate option from drop down list to match the job

b. Guidelines:

i If permit is for wiring a new or existing garage/shed/outside hot tub/gazebo,

select “Garage” option

ii. DO NOT USE New Single Family Home, New Semi Detached Home or New Row

House option if applying and paying for a permit.
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iii. If applying for a permit associated with the construction of a NEW Residence,
apply for the permit using the “Permit Inquiries Link”. These permits are
already paid for as part of the building permit and the permits have already
been created as shells.

iv.  Choose “Other” if no exact fit exists

4. Electrical Work
a. Click on arrow and select appropriate option from drop down list to match the job
i Underground Service Cable should only be chosen if the underground service
cable connection is being completed by the company to a NEW home. If moving
an existing meter to another location, choose “Wiring” then select the “Service
Connection and/or EPCOR Meter Required” option.
5. Company File Number

a. Thisis an optional field for the company job or file reference number.

b. This file number is not in the City of Edmonton POSSE job so it can NOT be used as a
cross reference to the permit however, it is shown as a reference number in the on
line system to help identify the job.

6. Contact Name:
a. Input the name of the person who is filling out the online permit information.
7. Contact Phone Number:

a. Input the phone number of the contact person we would call to discuss the permit
application

b. Format: 780 XXXXXXX (all numbers together, including area code).

c. IMPORTANT: The permit information has been received by the City of Edmonton
System after clicking “Submit” and changing the format of the phone number to
780-XXX-XXXX

8. Master Electrician Number:

a. The system automatically fills in the master number with the master identified on
the customer record in the on line permit application. If that master current, please
contact the City of Edmonton at 780- 442-5054 to update the master information.

9. Occupancy Type:
a. Click on arrow and select appropriate option from drop down list to match the job:
residential, commercial, industrial or institutional
10. Building Type or Installation:
a. Click on arrow and select appropriate option from drop down list to match the job
11. Supply Service Required
a. Click on arrow and select appropriate option from drop down list to match the job
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12. Electrical Construction Value:

a. Input electrical construction value in dollars. No cents, no commas etc
b. Electrical construction value includes everything (labour, materials etc.) involved
with the electrical portion of the construction
13. VOLTS/AMPS/PHASE:
a. Using the drop down options, select the Volts/Amps/Phase required for the permit
14. Service Connection and/or EPCOR Meter Required:
a. Check this box if you need a service connection by EPCOR (any time the meter is
moved/disconnected
b. This box will always be checked for any NEW building construction even if a previous
building had been demolished in the same location
c. Ifthereis a change in service a new service connection is required and this box must
be checked off.
d. Do NOT check this box for renovations to an existing structure where no change in
service is required (e.g. adding a sub panel with no change in service).
e. For an electrical permit associated with a NEW single family, semi detached or row
house see Part D or Summary B.

15. Installation Description/Comments
a. Input a brief description of what the job includes. This description will be
transferred to the permit
16. If Electrical Permit Fees are included in a Commercial Building Permit, enter the permit
number below.
a. This field is only completed for a commercial job that was paid for as part of the
“COMMERICAL FINAL BUILDING PERMIT”
b. Input the POSSE job number from the commercial final building permits
c. Do not use this field for any residential jobs.
17. Submit Button:
a.Review the information to ensure it is correct before submitting. Once a permit is
submitted, changes may be completed by calling 780-442-5054. This may cause a
delay in getting the permit properly issued.
b. Once submitting, the permit shell will be created. The permit is not issues at this
point. The permit will only be issued after it has been reviewed by a City of
Edmonton Electrical Inspector.
c. The system will display a summary of inputted information and will assign an EDM
PERMIT NUMBER. (ex: EDM2011- 000025).
i.  This number is not a POSSE job number but it is linked to a City of Edmonton
POSSE job number for that permit
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18. Example of Confirmation Screen:

a.

Print this screen as required

€dmonton

Electrical

Permit
MNew Permit
Permt Inguiries
Schedule Inspsctons
Inspection Results

»HVAC Permit

New Permit

Permt IngLiries
Schedule Inspactons
lnspection Kesults

. Plumbing and
Gas Permit

New Permit

Permt Inguiries

Schedule Inspactons

Inspection Results

N Rowhousing
Pemit

Permt IngLiries

Schedule Inspsctons

lnspection Kesults

. Single Family
House Permit
Permt IngLiries
Schedule Inspactons
Inspection Results

. Accessory
Building Permit
Permt IngLiries
Schedule Inspactons
Inspection Results

¥ Account

User 3ign In
Cranje Password
Or-Line Services
Sign Out

Thank vou for submitting vour permit application. The information we
have received is displayed below:

Please print this paye if you need o record of your permil.

-

IF YOU NEED TO CHANGE OR CORRECT anv of this information, pleasz call 780-442-5054, <l

Your Permit Fee is:
EDM Permit Number:
Address:

Elecrical Worle

Type of Wurk:

Fermit ror:

Your File Number:

Conac: Namz:

Conzac: Phone Number:
Naster Electr cian Number:
Cecupaney Trpe:

Building Type ur TnsLallation:
supply service kequired

Electrical Construction Value:

volts: 120/ 240

s100.50 "
EDM2011-00£357 fiemmm——
9560 - 145 STREET NW
Wirirg

New

Hemsz Kenswvation
referenze 12456

joe smich

780-455-6555

M-0030

Residertia

Single Family
underground

$1,600.00

Amps: 100 Phasz:

Service Canredfinr and/ar FECOR Mater Required: [

Inslallalion Desuriplion/Cormments:

input a briet description of what electncal work you are doing

Corrmercial Combe Permit No.:

List My Unpaid / Unissued Permits

/

1 Phase 3 wire

1f the Permrit tee is $U.UU, peyment is not reguired.

This is an example of your " Confirmafion Screen” you will ses after
you have submitted your permit.

If you eee a mistake the ONLY wav you can cormrect the mistake is
oy calling 780-442-5054.

***Using the back key and correcting the mistake will create a
duplicate permlt

Your Permit Fee: this fizld will tell you how much ycu owe for this
permit

EDM Permit Number - All electrical permits are givan 2 different
type of job numbers for the same permit.

tha EDMXXXK 200K numoers s ona of these numbers

-the secondfile rumber 's a POSSE job rumber (formatis
FOOGOOCOEXKK)

Usually you can szarch for your permit using sither of these job

numbers il you have Lhern

List my Unpaid/Unissued Permits - clicking onthis link link wil
take you to a summary pagzs of ALL of your permiis that are either
unpaid or they have been paid but have not be ISSUED yet.

Al perrrits must be paid far the same dev thev are submittec.

Permits muiat ve paid far and T=zued hefare inspectinns fan he scheduled.

19. If applying for more than one permit at a time

b.
a
b.
c

OR

Create all applications then pay for them at one time

Click “New Permit”, fill out the permit and submit

Repeat steps until all permits have been created

Complete payments for the permits or

Create and pay for each of the permits separately
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PART C: PAYING FOR THE PERMIT USING THE PERMIT INQUIRIES SCREEN

SUMMARY OF STEPS
1. Apply for the required permit or group of permits

2. On the last permit:

a. Click “My Unpaid/Unissued” permits link.
i.  This screen will list any of your “UNPAID” or “UNISSUED” permits.

€difiénton g ;

iR

bsl‘f""""'.r'tw' Pa EDM Permit Number Electrical Work Your File Number: Address Status Authorization Number Fee Amount
NS Detal [ EDM2011-008075 Wiring 96 STREET NW, 63 AVENUE NW  New $91.5 1
BerpisIaniicesss Detail  ([#W EDM2011-008077 Underground Service Cable 13410 - ST ALBERT TRAIL NW New < $435.27
Schedule Inspections 3
S i Detail EDM2011-008080 Underground Service Cable 9544 - 145 STREET NW New $0.00
Detail EDM2011-008083 Underground Service Cable 5551 - 163 AVENUE NW New $0.00

» HVAC Permit Detail EDM2011-008084 Wiring 5551 - 163 AVENUE NW New $0.00
New Permit Detail EDM2011-008085 Underground Service Cable 5551 - 163 AVENUE NW New $0.00
Permit Inquiries Detail EDM2011-008086 Wiring 5551 - 163 AVENUE NW New $0.00
Schedule Inspections Detail EDM2011-008087 Underground Service Cable 10435 - 149 STREET NW New $0.00
Inspection Results Detail EDM2011-008088 Wiring 10435 - 149 STREET Nw New $0.00

Plumbing and Detail EDM2011-008089 Underground Service Cable 10437 - 149 STREET NW New $0.00
¥ s Parmi Detail EDM2011-008050 Wiring 10437 - 149 STREET NW New $0.00
New Permit Detail [ ] EDM2011-008091 wiring 4566 10435 - 149 STREET NwW New $98.50
Permit Inquiries
Schedule Inspections Pay for Permits #*+£+*ONLY PAY FOR A PERMIT IF THERE IS A FEE AMOUNT OWING.
Inspection Results Jﬁ IZI

1f fee amount is $0.00 but Status is "NEW™:

, Rowhousing You need to click on the "Details” button to fill out the permit information before the permit can be "Issued”.

b. Select the permits for payment by clicking on the box beside that permit under the
“PAY?” Column

c. Click “Pay for Permits”
The e-commerce site will group all of the permit fees selected for payment into a
single payment

e. Click “Ok” for viewing the pages over a secure site

f.  Enter the credit card information

€dmonton

eCommerce Payment

Credit Card Payment Detall

VisA Fleass note, all fields ane mandatory.

Account Number:
Amount:

Namae on Card:

Email Address: I

Raquired for amail recaipt

Cradit Card Typa: VISA -

Crodit Card Humber: |
Do net include spaces when antenng Credit Card Mumbar

Expiration Date: immiyy) [01 2]/ [T1 =

Submit Transacton f

Only click ONCE 10 aveld duplicate charges
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g. Click “Submit”
i.  Another screen will ask for the password for using your credit card. This
password is set up between you/the company and the bank.
ii. Once the payment is complete, a confirmation of payment screen will be
created.
iii. Print a copy of this screen for company records. The City of Edmonton is unable
to provide receipts for on line payments.

PAYING FOR PERMITS USING THE PERMIT INQUIRIES SCREEN

If for some reason you did NOT pay for your permits when you first applied for them, you can
still pay for them within 48 hours by:

1. Click “Permit inquires” link

€dmonton

Electrlcal . i . . ——

Pe it search for an existing Electrical Permit, enter information into one
i p“" it more of the following fields. Click 'List’ to retrieve the records.

ew Permi ‘

Permit Inquiries EDM Permit Number: | (ie: EDM2011-015711) B

Schedule Inspections

Inspection Results COE Electrical Permit Jab #: I (ie: 042604455-001)
# HVAC Permit Suite: I House: I

New Permit .
Permit Inquiries Street / Avenue: | Please enter full Street Name including
- quadrant identifier. (eg: 87 Avenue NW)

EEletle Denec oy Issued Date: I E3] to: I E3)
Inspection Results

Plumbing and Application Date: I to I
» :

e Pe‘.-m“ Status: (All) hd
New Permit

Permit Inguiries Your File Number: I

Schedule Inspections
Inspection Results

Rowhousing .
. Permit il Ii

Permit Inguiries
Schedule Inspections

2. Enterin the search information
3. Click “List”
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4. The permit information will be shown with the payment option.
a. Click on box beside the permit for payment
b. Click “Pay for Permits”

€dmonton

Electrical
b Pay? EDM Permit Number Electrical Work Your File Number: Address Status Authorization Number Fee Amount
New Permit Detail (¥ EDM2011-008091 Wiring 4566 10435 - 149 STREET NW New $98.50
Permit Inquiries
Schedule Inspections. Pay for Permits
Inspection Results

""" ONLY PAY FOR A PERMIT IF THERE IS A FEE AMOUNT OWING.

If fee amount is $0.00 but Status is "NEW":

LUVIAC Naeis “ou need tn click nn the "Details" huttan tn fill oot the nermit infarmatian hefare the nermit can he "Tssued".

c. Enterin your credit card information
5. Click “Submit”
a. Another screen will ask you for your password for using your credit card. This
password is set up between you/the company and the bank.
b. Once the payment is complete, a confirmation of payment screen will be created.
c. Print a copy of this screen for company records. The City of Edmonton is unable to
provide receipts for on line payments.

PART D: APPLYING FOR AN ELECTRICAL PERMIT ASSOCIATED WITH CONSTRUCTION
OF A NEW SINGLE FAMILY, SEMI DETACHED OR ROW HOUSING
CONSTRUCTION PERMIT

The construction of a new single family, semi detached or row housing permit involves the
general contractor applying and paying for all of the permits (development, building, electrical,
plumbing, gas, HVAC, etc.) associated with this type of construction. Because of this, Electrical
contractors must apply for the permit but they will not be assessed a fee.

The electrical permit job shells are automatically created when the development or building
permit is “ISSUED” on these jobs, however, the details about the electrical permits are not filled
in. The contractor must fill these details in before the electrical permit can be issued.

To apply for this type of permit:
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SUMMARY OF STEPS
1. Click “Permit Inquiries” link

Electrical Welcome to the Permitting and Inspections Section
»

Permit
New Permit - o . - . . .
e e The On-line Permitting System provides building contractors with quick and convenient access to various permits.
Schedule Inspections

o=t heas Select a menu item on the left for the corresponding permit type.

»HVAC Permit

= GEmil Usina this svstem, vou can:

2. Enterin full address (requires full street name & quadrant for search) of new single family
home/semi detached or row housing job
d. If the electrical permit shell has been created, it will show in this listing ( electrical
shell is created when Development Permit is issued on a New Single Family Home
job & when the building Permit is ISSUED on a semidetached and row housing job)
e. Status of job should be “NEW” and Fee amount $0.00
3. Click “Detail” link beside the permit

€dmonton

, Electrical
Permit
New Permit
Permit Inquiries
Schedule Inspections »
Inspection Results

Pay? EDM Permit Number Electrical Work Your File Number Address Status  Autheorization Number Fee Amount

» HVAC Permit

New Permit
Permit Inquiries Detail

EDM2011-008105 Underground Service Cable 4265 9560 - 145 STREET NW New \j 50.00

1§ Fee Amount is $0.00 but Status is "NEW"

Permit Inquiries.

Schedule Inspections Pay for Permits #HEEEONLY P IT IF THERE IS A FEE AMOUNT OWING.
Inspection Rasults Pay for Permits (ASPX Testing) You needto click on the "'Details" button to fill cut the permit

FOR RESIDENTIAL 10BS: infermation before the pemmit can be reviewed byt he Electrical
» Account If fee amount is $0.00 but Status is "NEW": Permitting group and then issued.

4. Enter in Permit details
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5.

Review details and click “Submit”

€dmonton

o U s WwWwN PR

10.

Inspection Results

, Single Family Building Type or Installation: Single Family =

House Permit

Permit Inquiries Supply Service Required: Underground -

Electrical PermitjNotes]
Hactical [Electrical PermitjNotes|
Permit
New Permit Attn: New Single Family Homes, Semi-Detached and Row Housing Contractors. Use THIS SCREEN to
Permit Inquiries submit your permit information to the City of Edmonton so it can be reviewed and issued.
Schedule Inspections
ARG This screen is also used to show the details of permits that have already been submitted or issued, but
these details can NOT be changed unless you contact 780-442-5054
»HVAC Permit =
NEAPETRIE Your Permit Fee is: so.00 W
Permit Inquiries
Schedule Inspections EDM Permit Number: EDM2011-008105
Inspection Results Address: 9560 - 145 STREET NW
5 Plumbing and Type of Work: New hd !
Gas Permit 5 [Fow Sem-Detmched fome. E
RGPS Permit For: New Semi-Detached Home ¥
Permit Inquiries Electrical Work: Underground Service Cable E
Schedule Inspections . B ]
e “four File Number: 4565 u

Rowhousing Contact Name: ulu
»

Permit Contact Phane Number: 780-455-6655 (Eg: 78030000(X) El
Permit Inguiries
Schedule Inspections Master Electrician Number: M-0030 If this is not your signing master electrician, please contact the City of Edmonton at 780-442-5054.

Occupancy Type: Residential B

Schedule Inspections p
T RS Electrical Censtruction Value:  [5.00 (eg. 1600)
, Accessory volts:  [120/ 240 =] Amps: [100 =] ehase: [1Phase swire =] E
Building Permit Service Connection and/or EPCOR Meter Required: [# Eg: Service Change, Main Panel Change Out, Sub Service, Meter Requires Re-seal El
‘:::::ul\:ull:‘;;mns Installation Description/Comments (Required) Max 200 Characters:
BT filling out details from house combo job 5] El
# Account =l

User Sign In
Change Password

On-Line Services You must confirm your permit details before you submit.
Sign Out

Call 780-442-5054 if you are having problems.

Once submitted, the only way to make changes is to phone
780-442-5054.

Submit

Permit Fee: $0.00 (permit fees have been paid as part of the building permit)

Type of Work: Click on arrow & select “ New”

Permit For: New Single Family House or New Semi Detached or New Row House

Electrical Work: This is already filled in from when the permit shell was first created
Company File Number: Input the job reference number

Contact Name and Contact Phone Number: Name and phone number of individual who is
filling out the online permit information.

When permit is submitted, the format for the phone number will change to 780-XXX-XXXX.
This confirms that your information has been received by the City of Edmonton.

Master Electrician: This field is automatically filled in with the master number identified on
the customer record. If a different master number is required, please contact the City of
Edmonton to update this record.

Occupancy Type: Select “ Residential from drop down list”

Building Type or Installation: Select either “Single family” or “Multi family” from drop down
list

Page 23 of 31



11.

12.

13.
14.

15.

16.

17.

Supply Service Required: Choose either “Underground” or “Overhead” depending on how
the electrical service is being provided to the structure.

Electrical Construction Value: Input total value of labour & materials for the electrical
permit.

Volts/Amps/Phase: Select appropriate values from drop down list

Service Connection and/or EPCOR Meter Required:

a. Ifitisthe wiring permit associated with the new house — click this box.

b. Ifitisthe underground wiring permit — Usually this box is not clicked however, this
box MUST be clicked if for any reason the meter is being disconnected, moved,
touched etc.

Installation Description/Comments: Provide a brief description of what the work is that you
are doing. This description will be transferred to the permit

Submit: The phone number will change format from 780XXXXXXX to 780-XXX-XXXX. This
change in format indicates your information has been sent & received by the City of
Edmonton system.

The permit is now reviewed by the City of Edmonton Inspections group.

c. This process will normally take up to 2 days.

d. The “ISSUED” permit will be emailed to the contact if an email address has been
listed on the account.

PART E: COMMERCIAL COMBO ELECTRICAL PERMIT

This permit has been paid for as part of the Commercial Final Building Permit

The commercial final building permit job number is requires to complete this process

Format for building permit number: XXXXXXXXXXXX-XXX — e.g. 123456-001

SUMMARY OF STEPS

1.

Click “ New Permit” link

Electrical Welcome to the Permitting and Inspections Section
" Permit
New Permit

Permit Inquiries
Schedule Inspections
Inspection Results

The On-line Permitting System provides building contractors with quick and convenient access to various permits.

Select a menu item on the left for the corresponding permit type.

» HVAC Permit

2.

Enter in Permit details:
a. Enterin Address where job is being done

Page 24 of 31



- 0 o o

i Identify the unit or suite number on these jobs whenever applicable.

ii. Address is split between the 3 fields: Suite - House & Street/Avenue

iii. System will require the full address (NW, SW etc). A look-up icon is available
Type of Work: Select appropriate option from drop down box. If a Service change is
involved, select “ Service Change”.
Permit For: Commercial
Electrical Work: Select either wiring or underground from drop down
Company file reference: Input the reference file or name for the project
Contact Name and Contact phone number: Include the name of the individual who
is filling out the online permit application.
Master Electrician Number: The master electrician number is automatically filled in
from the Master information identified on the customer account. If a different
Master doing the work, please contact the City of Edmonton to update this record.
Occupancy Type: Pick Commercial, Industrial or Institutional from drop down list
Building Type or Installation: Choose appropriate option. If none match, choose
Other
Supply Service Required: Choose appropriate option from drop down list
Electrical construction value: Input the total dollar amount including manpower
and supplies for this project. ( You will not be charged a fee however, this
information should be supplied)
Volts/Amps/Phase: Choose the appropriate information from the drop down lists in
each field

. Service Connection and/or EPCOR Meter Required: Select this box if the meter is
being moved or disconnected and reconnected
Installation Description: Input a brief description of the job. This description will be
transferred to the permit
If Electrical Permit Fees are included in a Commercial Building Permit, enter the
permit number below.

i.  This field must be completed otherwise a fee will be assessed

ii. Format: XXXXXXXXX-XXX (eg. 123456-001)

Page 25 of 31



€dmonton

Electrical
3 Barmit APPLICATION FOR ELECTRICAL PERMIT
New Permit DO NOT FILL OUT THIS FORM if applying for an electrical permit associated with the
construction of a new single family home, or semi-detached or row house. INSTEAD, fill

Bl Tontines out your permit details using the PERMIT INQUIRIES link under the Electrical section.

Schedule Inspections

Inspection Results Suite: House: [+%s
»HVAC Permit Street/Avenue: |HUNTINGTON HILL N/ 9..] Enter part of the street (ie: 71 5T).
New Permit Type of Work: Service Change hd
Permit Inquiries i
Permit For: Commercial hd a
Ism:;!e Ir;{specl‘t;ons You MUST fill out
HSPECOR NS Electrical Waork: Wirin hd s .
A ' - this field with the
umbing an i . . .
» L Your File Number: |123456 CommarciallFmal
Gas Permit
New Permit Master Electrician Number: M- g (Eg: M-30DIX or CME-XXXX) Bﬂildillg Permit
Permit Inquiries ”
Schedule Inspections Occupancy Type: Commercial & number otherwize
Inspection Results Building Type or Installation: Other - you will have permit
’RnWhDUSi“Q Supply Service Required: Underground - feesz attached to
Permit ) : this job
Permit Inquiries Electrical Canstruction Value: 2400 (Eg: 16000) IS Jeb.

Schedule Inspections

T
Inspection Results vos: | = Ames: | =] phase: | .

L

'Single Family Service Connection and/or EPCOR Meter Required: ¥ Eg: Service Change, Main Panel Change Out, Sub Service, Meter Requirg

House Permit Installation Description/Comments: Required: Max 200 Characters

Permit Inquiries

R s Commercial Wiring Combe Permit for Huntington Hill Project ﬂ
Inspection Results

Accessory

B“'_l'jmg Permit If Electrical Permit fees are included in a CommegciaPBuilding Permit, enter the permit number below.
Permit Inquiries B F
schedule Inspections Permit Number: [: $45024-002 (Eg: 200000000X-XXX)
Inspection Results

You must confirm your permit details before you submit.

» Account ;e ¥
User Sign In Once submitted, the only way to make changes is to phone 780-442-5054.

Change Password
On-Line Services

Sign Out w—— After permit details have been entered - Click on Submit button

3. Review permit details:. Once a permit is submitted, changes may be completed by callying
780-442-5054.
4. Click “ Submit”
5. Confirmation screen will be returned.
a. Permit Fee: should be $0.00
b. Electrical Permit Number has been assigned: EDM2011-XXXXXX. This number can
be used as a cross reference
6. Print this confirmation screen for company records
7. The City of Edmonton’s electrical inspectors will need to review the permit & ISSUE it before
any inspections can be booked.
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€dmon

fon

, Electrical
Permit

New Permit

Permit Inguiries

Thank you for submitting your permit application. The information we
have received is displayed below:

IF YOU NEED TO CHANGE OR CORRECTany of this information, please call 730-442-5054.

Schedule Inspections
Inspection Results

$0.00 <

EDMZ2011-008093
558 - HUNTINGTON HILL NW
Wiring

Your Permit Fee is:
EDM Permit Mumber:
Address:

Electrical Work:

Type of Work:

» HVAC Permit

New Permit

Permit Inguiries
Schedule Inspections
Inspection Results

Service Change

Permit For: Commercial

.Plumhing and Your File Number: 123456

Gas Permit Master Electrician Number: M-0026
New Permit
Permit Inquiries Occupancy Type: Commercial
Schedule Inspections Building Type or Installation: Other
Inspection Results Supply Service Reguired: Underground
; Rowhousing Electrical Construction Value: $2,400.00

Permit Valts: 120/ 208 Amps: 200 Phase: 1 Phase 3 wire

Permit Inquiries
Schedule Inspections
Inspection Results

Service Connection and/or EPCOR Meter Required: 2

Installation Description/Comments: Do not use the List my Unpaid / Unissued Permits link
- this permit has been paid for already & you have now
provided the detalls. Before the permit can be issued, it
needs to be reviewed by the City of Edmaonton Electrical
Inspections Group

Commercial Wiring Combo Permit for Huntington Hill Project

o Single Family
House Permit
Permit Inquiries
Schedule Inspections
Inspection Results

Accessory

Building Permit
Permit Inquiries
Schedule Inspections
Inspection Results

All permits must be paid for the same day they are submitted.
If the Permit Fee is $0.00, payment is not required.

Permits must be paid for and Issued before inspections can be scheduled.

» Account

User Sign In
Change Password
On-Line Services
Sign Out

8. To check the permit status at a later date: Click “Permit Inquiries” and enter the search
information.

PART F: CHECKING THE STATUS OF YOUR PERMITS/ ACCESS TO PAYMENT OPTION

SUMMARY OF STEPS
1. Click “ Permit Inquiries” link

€dmonton

Eloctical elcome to the Permitting and Inspections Section

Permit
New Permit
Permit Inquiries
Schedule Inspections
Inspection Results

The On-line Permitting System provides building contractors with quick and convenient access to various permits.

Select a menu item on the left for the corresponding permit type.
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2. Enter in Search criteria
a. Search can be done for a:
i.  Specific electrical permit number (eg — EDM2011-XXXX)
ii.  Specific City of Edmonton electrical Permit job # (format xxXXxxxxx-xxx)
iii.  Specific address
iv. For all permits Issued within a specific time frame
V. By status of the permit
vi.  Reference number
3. Review list to either:
a. Fill in permit details if permit is for new construction of a house combo, semi
detached or row housing construction
b. Select permits that still need to be paid

PART G — SCHEDULING INSPECTIONS

****Inspections can only be booked if the permit has been “ISSUED” and
“PAID FOR”

SUMMARY OF STEPS
1. Click “Schedule Inspection”

€dmonton

, Electrical Welcome to the Permitting and Inspections Section

Permit
New Permit - ik : i e A z E i
Permi i Th -line Permitting System provides building contractors with quick and convenient access to various permits.
rmit Inguiries
Schedule Inspections

Inspection Results Select a menu item on the left for the corresponding permit type.

» HVAC Permit

2. Input Search criteria: EDM Permit Number
a. If the EDM number is not available, use the "PERMIT INQUIRY” link to do an
address search and copy the EDM number
3. Click “LIST”
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€dmonton

, Electrical

Permit
New Permit
Permit Inguiries
Schedule Inspecliones
Inspection Results

» HVAC Permit

New Permit

Parmit Inquiriec
Schedule Inspections
Inspection Results

Plumbina and

5 Single Family
House Permit
Permit Inquiries
Schedule Inspections
Inspection Results

ELECTRICAL PERMIT - INSPECTIONS SCHEDULING

Inspections can only be scheduled If the permit has been ISSUED and PAID FOR and you are identified
as the contractor on that permit.
There are no Weekend or Statutory Holiday inspections.

3 PM Cutoff

Inspection requests received before 3 pm will be scheduled for the next working day. After 3 pm, it will be scheduled
far the secend working day.

To view Scheduled and Unscheduled inspections on an ISSUED permit, enter in one of the search criterea and click on "List™.

EDM P=rmit Number: | ie: EDMz011-015711

Call 780-442-5054 if you are having problems.

List | g—

Find the “TYPE” of inspection you wish to book — e.g. Rough in, Service or Final.

Only a service inspection will have a box to fill out under Service column. Select either Main

or sub
3. Click on

“Blue Calendar icon” beside that inspection & select date you wish the inspection

Fill out Contact Name/Access Code - Contact name should be the person who the inspector

would phone to get access to the site. Access Code can be entered in this box if Access lock

is on the site.

a.

Fill out the phone number the inspector can use to phone the contact.
Click “Submit”

The phone number format will change to XXX-XXX-XXXX when the City of Edmonton
System has received the request.

The Inspection request will stay on the screen until the date of the inspection. It can
be changed up until the day before the inspection without penalty.
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| €Edmonton

HOTE: Re-inspection fees will be charged if the inspector can nat get access to the site.

Parmi Inguiries THPORTANT:

Service Finld:

Plumbing and Squastnd Date:
Gas Permit

Contact Name/ Access Code: i 2 3ccess £ode the mapectar wekd upe to acoess the building,
inspaction Resuhs Cuntact Fhome Number: [ whd) hiu
Rewheusing Call 780-442-5054 if you are having problems.

Permit EDH P

it Number Address

Service Requested Date Cantact Bame [ Access Code Contact Phene Nunsber
[ r

r @
[adecz: @ [whazs, T0GAE- G655
L i '65 i T

s has already been submitted to
£3 the City because the

telephone number is in the
» format xax-xxe-xexx rather
e 7_1 than xoeaooon: (the format
rerlinir et uged to intially submit the
Inspection Results request)

PART H — INSPECTION RESULTS

You can view your inspection results on line (usually the day after the inspection has been
completed.

SUMMARY OF STEPS
1. Click “Inspection Results”

] €dmonton

, Electrical Welcome to the Permitting and Inspections Section

Permit
New Permit

The On-line Permitting System provides building contractors with quick and convenient access to various permits.
Permit Inquiries

Schedule Inspections . i .
i e ‘_S_el_ef;a_mililt—e-m on the left for the corresponding permit type.
» HVAC Permit

New Permit
Permit Inguiries

Using this system, you can:

2. Asummary line is provided about the inspection
a. If the outcome is: “Deficiency” a re-inspection required. More information about the
deficiency can be seen by clicking on the “Deficiency” link beside that inspection
b. If a Service meter inspection is involved, EPCOR comments will be provided in the
EPCOR Comments column.
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[ Any service meter comments

):":;"h.' EDM Permit Number Address Imspection Type Date Completed Outcome EFCOR Comments
uw.v-m- Detail Jaficsocy  EOM201 52 G560 - 145 STREET MW Final Inspection 15 Daficiencias - Re-inspacticn Required from EPCOR are put under the
Parmit inquiries — o e & s | EPCOR comments column
If the Qutcome is " Deficiencies - Re-inspection
-— e Required
*HVAC Permit e bl by Additional infs ion aboutthe Defici can be
i Barins ["This Detall link is a link to your permit found under the " Deficiency” link
P I information that you provided when

WJM you applied for the permit

PART | — LOGGING OUT, CHANGING PASSWORD

Under the “Account” section are links to sign in, change the password, access other on line

service links, sign out.

Eleciical Welcome to the Permitting and Inspections Section
Permit
Mew Permit . i . - . . . .
The On-line Permitting System provides building contractors with quick and convenient access to variou

Permit Inquiries
Schedule Inspections

Inspection Results Select a menu item on the left for the corresponding permit type.

¥ HVAC Permit

NEwiRern i Using this system, you can:
Permit Inquiries

Szl Nsmesioe Schedule inspections for electrical permits, rowhousing permits, single family house permits, acce

Inspection Results * ' ; i . : s

[SRECantesy e Apply and pay for electrical permits, plumbing and gas permits, and heating and ventilation perm
.Plumbing and #+ Search and examine details on existing permits.

Gas Permit e View inspection and deficiency results on completed inspections.

MNew Permit

Permit Inquiries You have access to only your company's permits. If your company is the designated sub-contractor for
Schedule Inspections

Inspection Results If you are applying for a permit, you will need to turn off your Internet Browser pop-up blocker.

Rowhousi . . . ) . .

P:\[n:“iltlusmg For additional information click here for User Manual and Frequently Asked Questions or, if you are app
IS INATES All requirements established by the Alberta Safety Codes Act, Alberta Building Codes and Edmonton Bu
Schedule Inspections
Ineralon el If you have any questions on the collection and use of this information, please contact City of Edmonto

Single Famil
L4 Hnugse Permir If yvou wish to provide feedback on the Online Permitting System, send your comments to the e-mail ad
Permit Inquiries . . " .

Links Under " Account"” Section

Schedule Inspections
Inspection Results

1) User Sign In - takes you to the online sign in screen (can be used if you have

Accessory more than one online account & you want to switch between them

Building Permit
Permit Inquiries
Schedule Inspecti
Inspection Resu

2) Change Password - link to screen where you can change your password

3) On Line Services - takes you to the main on line services screen where the

» Account links for OTHER online services can be accessed

User Sign In . o o o
Change Password 4) Sign out - clicking on this link will sign you out of the system

On-Line Services
Sign Out
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